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Plan Review Application 

Designation of Design Professional in Responsible Charge 

 

Purpose of this Form          2015 MSBC 1300.0130 

For commercial and 3+ multi-family residential projects with a valuation over $100,000, a licensed design professional in 

responsible charge (DPRC) must be designated. The DPRC will be responsible for reviewing and coordinating all 

submittal documents, including those prepared by others and including phased and deferred submittal items, for 

compatibility with the design of the building, the code, and any plans previously or concurrently submitted to 

Construction Services for approval. The DPRC will act as the single point of contact for plan review and coordination of 

submittal items. The DPRC will be responsible for submittal of revisions to approved plans after issuance of permits. In 

addition to designating the DPRC, information is to be provided on this form for the designer of sitework, utilities, 

plumbing and mechanical systems, and the structural engineer. For design-build projects, the DPRC will be required to 

review contractor/builder designed work for compatibility with the design of the building and approved plans prior to 

submittal to Construction Services for code review. For all projects, ensurance of coordination of design across 

disciplines prior to submittal for code review will be the responsibility of the DPRC. 
 

Project Address      

 

Project Name      

 

DESIGN PROFESSIONAL IN RESPONSIBLE CHARGE (DPRC) 

 

Name     .         Email      

 

Firm               Phone      

 

ARCHITECT     ☐☐☐☐  Same as DPRC 

 

Name     .         Email     . 

 

Firm     .         Phone     . 

 

CIVIL ENGINEER       ☐☐☐☐   N/A 

 

Name              Email      

 

Firm     .         Phone     . 

 

STRUCTURAL ENGINEER   ☐☐☐☐   N/A- No structural work 

 
Name              Email      

 

Firm               Phone      

 

MECHANICAL/PLUMBING ENGINEER ☐☐☐☐   N/A- No mechanical or plumbing work 

 

Name     .         Email     . 

 

Firm     .         Phone     . 
 


